UBND TINH NAM PINH CONG HOA XA HQI CHU NGHIA VIET NAM
SO KHOA HQC VA CONG NGHE DPoc lap - Tw do - Hanh phic

QUY CHE CHI TIEU NOI BQ NAM 2023
CUA KHOI VAN PHONG SO KHOA HQC VA CONG NGHE

(Ban hanh kém theo ,Quyé't dinh so6: 85 /OP-SKHCN ngay 19 /01 /2023
cua Giam doc S¢ Khoa hoc va Cong nghé tinh Nam Dinh)

CHUONG I
NHUNG QUY PINH CHUNG

Picu 1. Pham vi va do6i twong diéu chinh

1. Pham vi diéu chinh:

a) Quy ché chi tiéu ndi bd quy dinh viéc quan 1y, sur dung, thanh toan, quyét
toan nguon kinh phi quan Iy hanh chinh duoc giao thyc hién ché do ty chu.

b) Viéc phan bo, quan 1y, st dung ngudn kinh phi ngan sach nha nudc giao
hang nam khong thuc hién ché d6 tu chu thuc hién theo quy dinh hi¢n hanh cua
Nha nuéc, gom:

- Kinh phi sy nghiép khoa hoc

- Kinh phi sy nghiép dao tao

- Kinh phi thyc hién nhiém vu khoa hoc va cong nghé

- Kinh phi dau tu phat trién theo du 4n dugc phé duyét.

2. Péi tugng diéu chinh: quy ché nay ap dung ddi vdi cong chirc va nguoi lao
dong lam viéc tai cac phong ban thuoc Van phong S& Khoa hoc va Céong nghé
(khong bao gom Chi cuc Tiéu chuan do ludong chét luong va Trung tim tng dung,
dich vu KH&CN).

Piéu 2. Muc dich xiy dung quy ché

1. Tao diéu kién chu dong trong viéc quan 1y, str dung kinh phi dugc giao hiéu
qua, hoan thanh tdt nhiém vu duge giao.

2. Thuc day viéc thyc hanh tiét kiém, chong lang phi trong viéc st dung kinh
phi. Nang cao hiéu suat lao dong, hiéu qua st dung kinh phi, ting thu nhap cho
CBCC va nguoi lao dong.

3. bam bao tai san cong duoc quan ly, st dung tiét kiém, ding muc dich,
dung d6i tuong va hiéu qua.

4. Thyc hién quyén tu chu, dong thoi gan véi trach nhiém cua Thi truong don
vi va cong chuc trong vi¢c thuc hién nhiém vu dugc giao theo quy dinh ctia phép
luat.

Picu 3. Nguyén tic xdy dung quy ché

1. Bdo dam cac Phong thudc Sé, can bd cong chuc va ngudi lao dong hoan
thanh t&t nhiém vu dugc giao.

2. Cac ndi dung, muc chi cua Quy ché khong dugc vuot tiéu chuan, ché do
cua Nha nudc hién hanh.



3. Thuc hién cong khai, dan chi va bao dam quyén loi hop phap cia cong
chtrc. ,

4. Thuc hién Quy ché chi ti,éu no1 bd, cac Rhéng thudc S&, can bd cong chirc,
nguoi lao dong phai tuan thu ché do ching tir ke toan theo quy dinh cua Nha nude
va tai Quy ché nay. ]

Pieu 4. Can cir xay dung quy che

- Ché @0, tiéu chuan, dinh murc chi tai chinh hién hanh ctia co quan nha nudc
c6 tham quyén quy dinh;

- Can ct tinh hinh thuc hién qua cac nam vé chi tiéu va sir dung tai san tai co
quan;

- Can ctr vao chuong trinh, ké hoach cac nhiém vu duoc giao trong nam;

- Dy toén chi ngan sach duoc giao.

CHUONG II
QUY PINH VE NOI DUNG QUY CHE CHI TIEU NOQI BQ

Piéu 5. Ché d¢ chi cho can b, cong chire

1. Ché d¢ tién luong: thuc hién theo hé thdng thang bang l}J:ong dugc Nha
nudc quy dinh va dugc chi tra vao khoang thoi gian tir ngay 01 dén ngay 10 hang
thang. ,

2. Cac khoan phu cap:

- Phu cép chtc vu: Thuc hién theo Théng tu 02/2005/TT-BNV ngay
05/01/2005 cua Bo Noi vu;

- Phu cép cong vu: Thyc hién theo Nghi dinh s6 34/2012/ND-CP ngay
15/4/2012 cua Chinh pht; Phu cép tham nién vuot khung: Thuc hién theo Thong
tu s6 04/2005/TT-BNV ngay 05/01/2005 ctia Bo Noi vu;

- Phu cép trach nhiém: Thuc hién theo Thong tu lién tich s6 04/2018/TT-BNV
ngay 27/3/2018 ctia B§ Noi vu;

- Phu cép vu dii nghé: Thuc hién theo Thong tu lién tich s6 04/2009/TTLT-
BNV-BTC ngay 24/12/2009 cua lién B tai chinh, B6 Noi vu; Quyét dinh sb
202/Qb-TTg ngay 09/8/2005 cta Chinh phu;

- Phu cap luu trir: thuc hién theo Théng tu sé 07/2005/TT-BNV ngay
05/01/2005 ctiia B6 Noi vu. Mirc chi: muc 2, hé s6 0,2 tinh theo lwong tdi thiéu
cho 01 cong chirc cua Vin phong Sé truc tiép 1am cac cong viéc lwa chon, phan
loai, bao quan tai liéu va td chirc st dung tai liéu trong kho luu trit.

- Boi dudng truc tiép cong dan va tiép nhan giai quyét don thu khiéu nai, t6
c4o: thuc hién theo hudng dan tai Thong tu s6 320/2016/TT-BTC ngay 14/12/2016
cia BO Tai chinh; Cong vin sé 103/T.Tr-Vp ngay 04/5/2017 cta Thanh tra tinh.
Mirc chi cu thé nhu sau: lanh dao So: 100.000d/ngudi/ngdy; thanh tra vién:
80.000d/ngudi/ngay.



3. Cac khoan déng gop theo luong:

Thuc hién theo quy dinh cia Luat Bao hiém x3 hoi, Luat Cong doan va cac
van ban dudi luat ¢6 lién quan vé trich nop BHXH, BHYT, KPCP, BHTN. Tong
s6 trich ndp 1a 30% (trong d6: ngudi sir dung lao dong dong 22,5%, ngudi lao
dong dong 9,5%), riéng Hop dong lao dong c6 tham gia BHXH thi d¢ong thém 02%
BHTN.

4. Ché d¢ lam thém gio:

Thuc hién theo quy dinh cua Bo luat lao dong ndm 2019 cua Quéc hoi ; Nghi
quyét s6 17/2022/UBTVQH15 ngay 22/3/2022 cta Uy ban thudng vu Qudc Hoi
kha nang tai chinh cua co quan. Thoi gian lam thém gio khong qua 60 gio/ thang
va toi da khdng qua 300 gid/nam. Mtc chi 1am thém gid cu thé nhu sau:

Tién lwong Tién 150% S6 gio
lam thém gio vao = luong gio X hodac 200% x thuc té
ban ngay hodc 300% lam thém

Trong d6: Mirc 150% ap dung d6i voi gior lam thém vao ngay thuong;

- Mitc 200% ap dung dbi voi gio 1am thém vao ngay nghi hang tuan;

- Mirc 300% 4ap dung d6i v6i gio lam thém vao ngay 18 hodc ngiy duoc nghi
bu néu ngay 18 tring vao ngay nghi hang tuan, ngay nghi ¢6 hudéng luong.

Chtng tir thanh toan 1a: Gidy bao 1am ngoai gid, Bang cham cong, bang thanh
toan tién lam thém gio.

5. Ché d6 nghi phép:

Can bo cong chirc duoc thanh toan ché do nghi phép nam theo quy dinh tai
Thong tu s6 141/2011/TT-BTC ngay 20/10/2011 cta Bo Tai chinh, gdm cac khoan
Sau:

- Tién phuong tién di lai; tién phu cap di dudng khi di nghi phép hang nam.

- HO tro tién bdi dudng cho nhiing ngay dugc nghi phép hang nam theo phap
luat quy dinh nhung chwa nghi hodc chua nghi hét s6 ngay nghi hang nim: Can bo
cong chirc c6 don xin nghi phép nhung Thu truéng co quan xac nhan do yéu cau
cong viéc nén khong bd tri duoc thoi gian cho can bd, cong chirc nghi phép nim
hoic khong bb tri du sé ngay nghi phép nam thi dugc Thu trudng co quan xem xét,
quyét dinh hd tro tién bdi dudng. Mirc chi hd tro téi da khong qua mirc tién lwong
ngay theo hé s6 hién hudng.

6. Cap phat trang phuc thanh tra:

- Can cu Thong tu s6 73/2015/TTLT-BTC-TTCP ngay 12/5/2015 quy dinh
ché d6 quan 1y, cap phat trang phuc dbi v6i thanh tra vién, can bd, cong chirc, vién
chirc 1am viéc tai cac co quan thanh tra nha nudc.

- Thuc hién hinh thirc cdp phét bang tién cho timg c4 nhan tu may sam.
Chung tir 1a danh sach timg ca nhan nhan tién theo dinh mirc quy dinh.



7. Ché do dao tao, bdi dudng can bo:

7 - Can bo cong chuc va ho‘p déng chuyén mon dugc dao tao,‘télp huin nhim
b sung, hoan chinh cac tiéu chuan chirc vu quan ly, chirc danh nghé nghiép, ngach
bac phu hop voi tung vi tri viéc lam, bao gom: 1y luén chinh tri; kién thirc phap
luat, quan ly Nha nudc; kién thac tin hoc, ngoai ngﬁf;q b61 dudng chuyén moén
nghiép vu quan Iy hoat dong KH&CN va cac kién thire bo trg khac cho CBCC.

- Noi dung va muc chi thyc hi¢n theo quy dinh hién hanh tai Thong tu s6
36/2018/TT-BTC ngay 30 thang 3 nim 2018 ciia Bo Tai chinh huéng dan viéc 1ap
du toan, quan 1y, sir dung va quyét toan Kinh phi danh cho cong tac dao tao, boi
dudng can bd, cong chire, vién chirc.

- Can ctr kha nang ngan sach dugc giao, Giam dbc S¢ s& xem xét dé hd trg
mot phan chi phi tién an, tién di lai, tién nghi cho can bd, cong chuc duge cur di
dao tao phi hop v6i mire chi hién hanh cua Bo Tai chinh quy dinh ché d6 cong tac
phi, ché do chi hoi nghi. Nguon kinh phi 1y tir nguon kinh phi chi thuong xuyén
va nguon kinh phi khac.

Pi¢u 6. V& sir dung vin phong pham

1. Khoan sir dung van phong pham: ‘ ,

- D61 twong nhan khodn: Can bd cong chuc (khong bao gom Ban gidam doc
So).
- N6i dung khoan: tién mua but bi, but kim, but viét bang, bat x6a, but nh
dong, dao roc gidy, kéo.
- Mirc khoan: 100.000 dong/ngudi/théng.
2. Quan ly st dung van phong pham, vat tu dung cu van phong:
- Pinh muc sir dung gidy A4 cho cac phong ban nhu sau:

+ Phong quan 1y khoa hoc 1,5 Ram/thang
+ Phong quan ly cong nghé va thi truong CN 1,5 Ram/thang
+ Phong quan 1y chuyén nganh 01 Ram/thang
+ Thanh tra S¢ 01 Ram/thang
+ Phong K¢é hoach Tong hop 5,0 Ram/thang
+ 03 lanh dao S¢& 02 Ram/thang

- Céc van phong pham khac phuc vu cong viéc chung cua phong thanh toan
theo thuc té timg ndi dung cong viée (cac don vi phai 1ap dy tru va gui vé Phong
Ké hoach Téng hop trude ngay 25 hang thang dé tong hop dé xuit).

- In 4n, pho t6 vin ban tip trung tai phong may thuéc Van phong; Hang thang,
can clr vao dé xuat ciia cac phong, Phong Ké hoach tong hop 1ap du trii mua vin
phong pham trinh Lanh dao So, sau d6 tién hanh mua va phan phdi cho cic phong
quan 1y va str dung.

- Cong cu dung cu van phong nhu: phich nudc, quat dién ... néu c6 nhu cau
thay doi (stra chita hodc mua méi) thi cAc Phong phai 1ap dy tra chuyén vé Phong
Ké hoach Tong hop dé trinh lanh dao xem xét, phé duyét.



- Vat dung van phong khéac nhu: choi quét, xéng hot rac... thuc hién cip phét
theo nhu cau thyc té do cac phong dé nghi, Phong Ké hoach Tong hop mua va giao
cho cac phong quan 1y str dung, thuc hién vé sinh theo khu vuc dugc phan cong.

- Cong tac v¢ sinh hang ngay cua cac phong lanh dao S& va khu vé sinh cong
cong do lao dong tap vu, v€ sinh thuc hién va dugc cép bo sung dung cu vé€ sinh
hang thang theo yéu cau thuc té.

Piéu 7. V& sir dung dién thoai

1. Str dung dién thoai co quan:

Dinh muc tién dién thoai cho cac don vi nhu sau;

STT Phong/don vi S6 may %é‘;‘g 1thang)
1 Phong KH-TH 3847163 200.000
2 Thanh tra So 3865856 200.000
3 Phong QL KH 3844196 200.000
4 Phong QL CNghé va TT CN 3645208 200.000
5 Phong QL chuyén nganh 3864419 200.000

b/. Pinh mtrc trén 1a mac téi da duoc chép nhan thanh toan. Pon ‘Vi va ca
nhin nao st dung vuot dinh muc thi phong d6 phai thanh todn khodan tién chénh
1&ch 16n hon so véi dinh mtc da quy dinh.

c/. Cac may c6 dac thu riéng: May chung cua Van phong S¢, may Fax thanh
toan theo thuc té trén tinh than tiét kiém.

2. Khoan dién thoai cua Lanh dao Sé:

Cin ctr Quyét dinh 682/2003/QD-UB ngay 03/4/2003 cia UBND tinh Nam
Dinh va cidn c vao tinh chét va yéu cau cong tac, khoan dién thoai cua Lanh dao
S¢ theo cac mic nhu sau:

Trong do:
STT Chire danh Tong mirc khodn | Pign thoaico | oo, s
(dong/1thang) dinh tai nha en
. di dong
riéng
1 Giam doc So 350.000 100.000 250.000
2 Pho giam dc 300.000 100.000 200.000

Tién khoan dién thoai dugc chuyén vao thé ATM cung vdi tién lwong hang
thang.

Piéu 8. Veé sir dung dién, nuwéc

- Can bd cong chuc, nguoi lao dong quan triét st dung di¢n, nudc trén tinh
than tiét kiém theo quy ché lam viéc co quan di quy dinh.

- Tién dién: Thanh toan theo thuc té sd phat sinh tai chi s6 cong to, gom ca
cong to phu lap tai cac phong lam viée cua Vin phong S¢ dit tai nha 7 ting.

- Tién nudc sinh hoat: Vin phong S& thanh toan tién nude 07 thang; Chi cuc
thanh toén 05 thang.



Picu 9. V& quan 1y, sir dung xe 0 t6 phuc vu cong tic chung

1. Khi c6 lich di cong tac, Phong KHTH c6 1énh diéu xe dé lai xe chuan bj
phuong tién va lam co s¢ thanh toan theo 10 trinh cong tac.

- Phong KHTH diéu xe phuc vu cong viéc trén co s& ké hoach cong tac duoc
Lanh dao S& phé duyét. Truong hop dot xuat nim ngoai ké hoach do Lanh dao S
diéu dong thi 14i xe c6 trach nhiém bao véi Phong KHTH trude khi xuat phat hodc
trong khi thyc hién, hay ngay sau khi két thiic cong viéc dé ghi vao so theo dai.

2. Pinh murc thanh toan nhién liéu xe cu thé nhu sau:

- Xe Toyota Altis, bién s6 18A 00295 duoc cap 15 lit/100km; Pinh ky tdi
thiéu 3000 km thi thay dau may.

- Pinh mirc chi phi rira xe 6 to: 200.000 dong/xe/thang.

3. Chiing tlr thanh toan tién xing xe gobm c6: 1énh diéu xe ¢ xac n,hén s6 km
cua nguoi sir dung xe, bang ké xang xe di cong tac; Bién ban xac nhan s6 km, xang
dau str dung, hoa dg’n GTGT.

4. Quy (“Iinh veé bao dudng, stra ch}}a xe 0 to: ‘ o

- Khi can stra chita hogc thay thé phu tung can thiét dé¢ dam bao cho xe luu
ha‘ml}, lai xe co trach nhiém bao cao véi Lﬁnh dao phong KHTH, sau d6 dé xuat xin
y kién Thu truong co quan xem xét, quyét dinh.

Piéu 10. Quy dinh vé chi hdi nghi

No6i dung va dinh murc chi cdn cit Thong tu 40/TT-BTC ngay 28/4/2017 cua
Bo Tai chinh; Nghi quyét s6 74/2017/NQ-HPND ngay 07/12/2017 cua Hoi dong
nhan dan tinh Nam DPinh khoa XVIII, ky hop thu 5.

1. Pham vi diéu chinh:

Cac hoi nghi chuyén mon, hoi nghi so két va tong két chuyén dé; hoi nghi
téng két nam; hoi nghi tap huén trién khai nhiém vu cong tac do cac co quan hanh
chinh nha nudc to chitc duoc quy dinh tai Quyét dinh sé 45/2018/QP-TTg ngay
09/11/2018 cua Thi tuéng Chinh phil quy dinh ché do hop trong hoat dong quéan
ly, diéu hanh cia co quan thudc hé théng hanh chinh nha nudc.

2. Mtrc chi:

- HO tro tién an cho dai biéu 1a khach moi 1a khach moi khong trong danh
sach tra luong cua co quan nha nudce, don vi sy nghi€p cong lap va doanh nghiép
t6i da khong qua 150.000 dong/ngay/nguoi.

- Chi giai khét giita gio: Toi da khong qua muc 20.000 dong/1 budi (nira
ngay)/dai biéu.

- Chi bdi dudng giang vién, bao cdo vién, ngudi ¢ bao cio tham luan trinh
bay tai hoi nghi: Thuc hién theo muc chi thu lao d6i v6i giang vién, bao céo vién
theo quy dinh tai Thong tu s6 36/2018/TT-BTC ngay 30 thang 3 nim 2018 cua B
Tai chinh huéng dan viéc lap du toan, quan 1y, st dung va quyét toan kinh phi
danh cho cong tac dao tao, boi dudng can bd, cong chure, vién chic.



3. T6 chttc thyc hién:

- Phong K& hoach téng hop chun bi cac diéu kién vé hoi trudong, may chiéu,
loa dai, nudc uéng... dé phuc vu héi nghi.

- Céac phong chuyén mon: Cac cudc hop thudc cic linh vuc chuyén moén cua
phong nao thi phong chuyén mén do phai 1ap du tru kinh phi trinh Lanh dao Sé&
phé duyét va giri Phong Ké hoach — Tong hop (chidm nhat 05 ngay, trudc ngdy to
chuc hdi nghi/hoi hop, trir cac truong hop dac biét ¢ su chi dao cua Lanh dao So)
dé phdi hop thuc hién, dong thoi bao Phong Ké hoach — Tong hop chuédn bi hoi
truong, nudc uéng va cac diéu kién can thiét khac. Truong hop dot xuét hodc dic
biét lam theo chi dao truc tiép cua Lanh dao S&, nhung Phong/don vi hodc ca nhan
duoc chi dinh thuc hién van phai hoan thién cac ho so theo qui dinh.

Piéu 11. Quy dinh vé chi tiép khach

Noi dung va dinh muc chi can cir Thong tu 71/2018/TT-BTC ngay 10/8/2018
Quy dinh ché do tiép khach nudc ngoai vao lam viéc tai Viét Nam, ché @6 chi to
chtrc hoi nghi, hoi thao quéc té tai Viét Nam va ché do tiép khach trong nudc.

1. Béi tuong chi:

- Khach vé dy hoi nghi chuyén mén, hoi nghi tong két chuyén dé; hoi nghi
téng két nam; hoi nghi tap huén trién khai nhiém vu cong tac; hoi nghi phat dong
phong trao thi dua khi; ky niém ngay KHCN Viét Nam ...

- Khéch thudc cac co quan Trung wong, dia phuong khac va khach tur cac
huyén thudc tinh dén 1am viéc, tham du héi thao khoa hoc... lién quan dén cong tac
quan ly hoat dong khoa hoc va cong ngh¢; cong tac thong tin KHCN; An toan burc
xa va S& hitu tri tué; Tiéu chuin do luong chét lugng; tng dung tién bo KH&CN
cua dia phuong.

2. Mtrc chi:

- Chi giai khat giita gio 1a 20.000 dong/1 budi (nira ngay)/dai bicu.

- Chi mo1 com: mure chi 300.000 dong/1 suat (da bao gdom do6 uodng).

Phong chuyén mon duoc giao chu tri, phdi hop véi Phong Ké hoach — Tong
hop lap du tru kinh phi tiép khach trinh Thu truéng don vi phé duyét trude khi
thuc hién.

Nguén kinh phi léy tor chi QLNN va chi su nghi¢p phuc vu quan 1y hoat dong
KHCN d3 bb tri trong du toan NSNN hang nam va nguén kinh phi khéc trén co s&
dam bao tiét kiém, hiéu qua phu hop véi dac diém hoat dong cua co quan, don vi.

Piéu 12. Quy dinh thanh toan céng tic phi

Noi dung va dinh mirc chi can ctr theo Thong tu 40/2017/TT-BTC ngay
28/4/2017 ctia BO Tai chinh; Nghi quyét sé 74/2017/NQ-HDND ngay 07/12/2017
ctia Hoi ddng nhan dan tinh; Quyét dinh s6 1876/QD-UBND ngay 05/9/2019 cta
UBND tinh Nam Pinh vé viéc ban hanh quy dinh khoan kinh phi st dung xe 6 t6
phuc vu cong tac chung tai cac co quan nha nudc.



Mot s6 muire chi cu thé nhu sau:

1. Thanh toan tién chi phi di lai:

a) Can bo cong chire di cong tac dugc thanh toan tién chi phi di lai bao gom:

- Chi phi chiéu di va vé tir nha hodc co quan dén san bay, ga tau, bén xe; dén
noi cong tac va theo chiéu nguoc lai.

- Trudng hop co quan d3 b tri phuong tién van chuyén thi can bd di cong
tac khong dugc thanh toan cac khoan chi phi nay.

b) Cian c tinh chat cong viéc cua chuyén di cong tac va trong pham vi
ngudn kinh phi dugc giao; thi trudng co quan xem xét duyét cho can bd cong chirc
dugc di cong tac bang phuong tién mdy bay, tau hoa, xe 6 to cdng, phuong tién
cong cong hodc cac phuong tién khac bao dam nguyén tic tiét kiém, hiéu qua.
Truong hop di ¢éng tac bang may bay, tiéu chudn mua vé may bay l1a: Hang ghé
thuong.

¢) Quy dinh vé chung tir thanh toan chi phi di lai: cudng vé tau xe/vé may
may/bién lai... Riéng di bang phuong tién tau hoa/may bay phai c6 thém héa don
GTGT.

2. Thanh toan khoan kinh phi sir dung 6 t6 khi di cong tac, khoan tién ty tic
phuong tién di cong tac:

2.1. Khoan kinh phi st dung 6 t6 khi di cong tac:

- P6i tugng nhan khoan: Giam dbc va cac Phé giam doc So.

- No1 dung khoan: 4p dung khoan di cong tac trong pham vi ndi thi khi chirc
danh c6 tiéu chuan di cong tac trong pham vi dudi 15 km tinh tir tru sé co quan.

- Hinh thurc khoan: khoan gon.

- Murc khoén:

+ Gidm d6c So:  1.500.000d0ng/ngudi/thang

+ Phé giam ddc Sé: 1.200.000d0ng/ngudi/thang.

2.2. Khoan phuong tién cho cac chtrc danh khong c6 tiéu chuan:

Cén bg, cong chuc khong co ti€u chuan dugc bd tri xe 6 to khi di cong tac,
nhung néu di cong tac tai cac x4 trong tinh cach tru s¢ co quan tir 15 km tré 1én ma
tu tic bang phuong tién c nhan ctia minh thi dugc thanh toan khoan tién tu tic
phuong tién bang 0.2 lit xang/km tinh theo khoang cach dia gi6i hanh chinh (01
luot) va gia xang tai thoi diém di cong tc.

3. Phu cép luu tra

Muc phu cép luu tra dé chi tra cho céan bo, cong chirc duge co quan cur di
cong tac ngoai tinh 1a 200.000 dong/ngudi/ngay.

Truong hop duoc cir di cong tac trong tinh c6 cu ly khoang cach tur tru s¢ Co
quan dén noi coéng tac tr 15 km tro 1én, méic phu cip luu tra: 150.000
dong/ngudi/ngay.

4. Thanh toan tién thué phong nghi tai noi dén cong tac:

a) Thanh toan theo hinh thurc khoan

- Di cong tac & quan, thanh phd thudc thanh phd truc thudc trung wong va
thanh phd 1a d6 thi loai I thudc tinh, mirc khoan 1a 450.000 dong/ngay/ngudi.



- b1 cong tac tai huyén, thi xa thudc thanh phé truc thudc Trung wong, tai thi
x3, thanh phd con lai thudc tinh, mirc khoan 13 350.000 dong/ngay/ngudi.

- Di cong tac tai cac vang con lai, mic khoan 1a 300.000 ddng/ngay/nguoi.

b) Thanh toan theo héa don thuc té

Truong hop cén bd cong chirc khong nhan thanh todn theo hinh thire khoan
thi dugc thanh toan theo gia thué phong thuc t& (c6 héa don hop phap) do Thu
trudng co quan, don vi duyét theo tiéu chuan thué phong nhu sau:

- Di cong tac tai cac quan, thanh phé thudc thanh phd truc thudc Trung uong
va thanh phd 1a d6 thi loai I thudc tinh: Puoc thanh todn mic gia thué phong nga
1a 1.000.000 dong/ngay/phong theo tiéu chuan 2 ngudi/phong.

- Pi cong tac tai cac vung con lai: Pugc thanh toan mirc gia thué phong ngu
1a 700.000 dong/ngay/phong theo tiéu chuan 2 nguoi/phong.

5. Thanh toan khoan tién cong tac phi theo thang:

- Thanh toan muc khoan tién cong tac phi theo thang cho can bd cong chirc
(khong bao goém lanh dao So) di cong tac luu dong dé hd tro tién giri xe, xang xe
la: 400.000dong/ngudi/thang; Riéng can bo lam cong tac van thu, quan tri vin
phong va ké toan vién giao dich 1a: 500.000d6ng/ngudi/thang.

Ngoai ra, néu cong chure c6 tén trén dugce cir di thuc hién nhiém vu theo cac
dot cong tac cu thé, thi duoc thanh toan ché do cong tac phi theo ché do cong tac
phi quy dinh tai quy ché nay dong thoi van dugc hudng khoan tién cong tac phi
khoan theo thang néu di cong tac luu dong trén 10 ngay/thang.

6. Thanh toan cong tac phi cho doan cong tac phdi hop lién nganh, lién co
quan:

Khi ¢6 nhu cau trung tap can bo, cong chirc, vién chirc thudc co quan, don vi
khac di phdi hop cong tac lién nganh thi co quan, don vi chu tri doan cong tac lién
nganh c6 trach nhiém thanh toan toan bo chi phi cho doan cong tac gom: Tién tau
xe di lai, phu cap luu tra, tién thué chd nghi tai noi dén cong tac, tién thué phuong
tién van chuyén (néu c6) theo mirc chi néu tai quy ché chi tiéu ndi bo nay va theo
quy dinh hién hanh.

Piéu 13. Ché dd mua sim, sira chira tai san, trang thiét bj

Ngay tir ddu nam, Phong Ké hoach Tong hop xay dung ké hoach mua sim,
stra chita ca nam trinh Giam doc So phé duyét. Ké hoach mua sim phai duoc xiy
dung trén co s bam sét tiéu chuan, dinh muc sir dung may moc, trang thiét bi ban
hanh tai Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 cua Tha tuéng Chinh
phu va cac quy dinh c6 lién quan ctia Lut quan 1y tai san cong; dam bao céac diéu
kién 1am viéc t6i thiéu; pht hop v&i ngudn kinh phi trong du toan duoc giao.

Can ctr du toan chi NSNN duoc giao va ké hoach mua sam, stra chita tai san
dugc duyét, Phong Ké hoach Tong hop t6 chuic trién khai cong tac mua sam, sta
chita thudng xuyén tai san cd dinh theo quy dinh ctia Luat d4u thau va cac vin ban
co lién quan.

Viéc mua sdm, sita chita tai san, trang thiét bi phuc vu cong tac phai co trong
du toan NSNN cép va co trong ké hoach mua sdm nim duoc duyét. Cac trudng
hop dot xuat phat sinh can phai mua sam, sira chita ngay dé dam bao dié kién 1am
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ViéCz cac phong dé xuat v6i Phong KHTH dé trinh Thi truong don vi xem xét,
quyét dinh.

Piéu 14: Cac khoan chi khac:

1. Chi tir ngudn thu phi dwoc dé lai:

- Ngudn thu phi duoc dé lai chi tai don vi gdm: phi thdm dinh t6 chirc ding ky
hoat dong KHCN; phi tham dinh cap phép an toan birc xa va hat nhan.

- NO1 dung va muc chi thuc hién theo cadc quy dinh hién hanh va trong pham
vi du toan thu - chi phi, 1¢ phi dugc giao hang nam.

- Sau khi di hoan thanh nhiém vu chi caa nim néu kinh phi con du thi duoc
chuyén ngudn nim sau tiép tuc st dung.

2. Chi tir ngudn kinh phi trich xir phat qua thanh tra:

Sé tién do doan thanh tra phat hién thu hoi da nop NSNN, phén duoc NSNN
trich dé lai cho don vi dugc st dung nhu sau:

- 50% dé chi khen thuong cho doan thanh tra va nhimg ngudi co lién quan
thuc hién nhiém vu. Muc chi thuéng do Chanh Thanh tra tham muu cu thé cho
Giam ddc S phé duyét.

- 50% con lai dé chi thuc hién nhiém vu kiém tra, khic phuc kién nghi sau
thanh tra.

CHUONG Il
QUY PINH VE SU DUNG KINH PHI TIET KIEM PUQC

Pi¢u 15. Kinh phi quén 1y hanh chinh tiét kiém (néu c6):
1. Kinh phi quén 1y hanh chinh tiét kiém, dwoc sir dung nhu sau:

- B6 sung thu nhap cho can bd, cong chirc va ngudi lao dong.

- Chi khen thudéng: Chi khen thuéng dinh ky hodc dot xuat cho tap thé, ca
nhan theo két qua cong viéc va thanh tich dong gop ngoai ché do khen thuong theo
quy dinh hién hanh cua Ludt Thi dua khen thudng;

- Chi cho cac hoat dong phuc loi tap thé: Quan tdm hd trg cac hoat dong
doan thé; hd trg cic ngay 18, tét, cac ngay ky niém, tro cAp kho khin thuong xuyén,
dot xuét; tro cép hiéu, hy, tham hoi ém dau; trg cép nghi huu, nghi mat suc; nghi
viéc; chi kham strc khoe dinh ky, thudc y té trong co quan... Quan tdm dén céc
CBCC trong gia dinh co bd, me dé 1a thuong binh, bénh binh, lit sy, ngudi cong
v6i cach mang. M chi: tiy theo kha ning can d6i kinh phi tiét kiém duoc.

- Chi khac: Quan tim dén cac gia dinh liét si, nguyén 1a can bo S¢ di hi
sinh, kip thoi tham hoéi. Muc chi: tuy theo kha ning can d6i kinh phi tiét kiém
duoc.

2. Chi tra thu nhap tang thém cho can b, cong chirc:

Trong pham vi ngudn kinh phi tiét kiém duoc, thyc hién phuong an chi tra

thu nhép tdng thém nhu sau:


https://luatminhgia.com.vn/hoi-dap-lao-dong/tu-van-ve-doi-tuong-huong-luong-tang-them-theo-nd-17-2015-nd-cp.aspx

- Khi két thiic ndm ngan séchz sau khi xac dinh Chil’}h xéc s0 kinh phi quan 1y
hanh chinh tiét kiém duoc, Giam doc Sc”r‘sé xem x¢&t quyét dir}h phuong an chi thu
nhdp tépg thém cho CBCC t,rén co s dé nghi cua Phong Ké hoach Tong hop va
Ban chap hanh cong doan khoi Van phong So.

3. Chi cho cac hoat dong phuc lgi tap the:

a) Chi cho can bd cong chirc:

- Tét nguyén dan: mirc chi tir 3.000.000d — 5.000.000 d/ngudi.

- Chi Tét duong lich: mirc chi tir 500.000d — 1.000.000d/ngudi.

- Chi hd trg CBCC truc tét: murc chi 200.000d/ngudi/ca truc

- Chi ngay gid to6 Hing Vuong; ngay giai phong mién Nam; ngay Qudc té lao
dong; ngay KHCN Viét Nam; ngay Qudc khanh: mac chi tir 500.000d —
1.000.000d/nguon.

- Chi nghi dudng suc, kham stc khoe dinh ky: mirc chi tr 1.000.000d —
3.000.000d/nguoi/nam.

- Chi tro cap nghi huu, nghi viéc, chuyén cong tac sang co quan khac: CBCC
khéi van phong S&, mic chi: 3.000.000 dong/ngudi. Can bd cong chirc, vién chirc
cac don vi truc thudc So, téng murc chi 1.000.000d/nguoi.

b) Chi cho lao dong hop dong:

- Hop d6ng tap vu va T6 bao vé co quan dugce hudng cac khoan chi phtc loi
nhu ddi v6i can b cong chire, nhung muc chi khong qua 50% mutc chi cho CBCC.

¢) Chi phuic loi tap thé khac:

- Chi thdm hoi 6m dau: can b, cong chirc, vién chirc, nguoi lao dong va than
nhan khi 6m dau phai nam vién. Murc chi: 500.000 dong/lan.

- Ché d6 phung viéng dam hiéu: Muc chi: 500.000 dong (chua bao gdm tién
mua vong hoa, bang tang).

- Chi hd trg hoat dong doan thé: Quan tam hd tro kinh phi cho hoat dong ctia
Cong doan, Poan thanh nién va cac to chiic doan thé khac trong va ngodi co quan.
Mtc chi cu thé do Gidam dbc S& quyét dinh trén co s tinh hinh thyc té va kha ning
nguon kinh phi tiét kiém dugc.

- Cac ndi dung chi khac chua néu trong quy ché thi thuc hién theo cac quy
dinh hién hanbh.

CHUONG IV
PIEU KHOAN THI HANH

Piéu 16. T6 chirc thue hién.

Nhitng ndi dung khong néu trong ban Quy ché nay duoc thuc hién theo cac
quy dinh hién hanh cta co quan nha nude c6 thim quyén.
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Khi cac vin ban quy pham phap ludt dugc dan chiéu dé ap dung tai Quy ché
nay duoc stra doi, bd sung hodc thay thé bang vin ban méi thi 4p dung theo céac
van ban sira doi, bd sung, thay thé do.

Trudng cac phong thudc S& co trach nhiém phd bién va trién khai thyc hién
ban Quy ché nay. Ban Chap hanh Cong doan Khdi Vian phong s co trach nhiém
chi dao Ban thanh tra Nhan dan gidm sat vi¢c thuc hién quy ché.

Trong qué trinh thuc hi¢n néu c6 khoé khan, vuong mic, cac don vi phan anh
vé Cong doan khdi Van phong So va Phong Ké hoach — Tong hop dé trinh Giam
dbc So xem xét kip thoi diéu chinh, bo sung./.

TM.BCH CONG DOAN VP SO GIAM POC
CHU TICH T

Nguyén Thanh Thiy
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